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To,
The Managing Director
GSECL/ GETCO/ MGVCL/ DGVCL/ PGVCL/ UGVCL

Corporate Office, E SARKAR NO:-76921

Vadodara/ Surat/ Rajkot/ Mehsana. 024

Sub: Web based online application for Vendor Registration Process for
procurement of materials- rollout thereof.

In order to enhance transparency for both vendors and employees and to
provide real-time status updates, it was decided to develop a web-based online
application portal for the Vendor Registration Process.

In this regard, process flow charts for the Vendor Registration process, as per
the Purchase Policy-2016 for procurement of materials, were shared with the IT
Department of GUVNL.

Subsequently, the IT Department of GUVNL has developed the Vendor
Registration System Portal, accessible at https://vms.guvnl.com for vendor and

https://vrs.guvnl.com for employee, which is designed for online applications for
the Vendor Registration Process. Demonstrations of the portal was conducted
on 07.08.2023, during a meeting with concerned officers from all subsidiaries.

The IT Department of GUVNL has incorporated the suggestions received from
subsidiary companies and has provided the updated version to all subsidiaries
for User Acceptance Testing (UAT). All DISCOMs have tested the online Vendor
Registration Process, including the online payment feature, and have submitted
their confirmations.

The Standard Operating Procedure (SOP) for the online Vendor Registration

portal for both employees and vendors has been prepared by the IT Department
of GUVNL, which is attached as Annexure-A & B respectively.
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In above regard, as approved by the Competent Authority of GUVNL, it has been
decided to rollout the web-based online application for the Vendor Registration
through portal.

In view of above, it is requested to take following actions: -

Put up a notice on the company’s website, and ensure that all registered/
prospective vendors are made aware of the online procedure for vendor
registration.
No physical documents shall be called from the Vendors.
GSECL and GETCO needs to expedite online payment facility.
New vendor registration applications shall be accepted through the
online portal only in DISCOMs from 20.3.2024 onwards.

While in case of GSECL and GETCO, it is to be implemented once
the online payment facility becomes available, as far as possible within a
month.
All existing registered pending applications for vendor registration shall
be processed through the prevailing procedure within the stipulated
timeline, strictly following the priority.

It is, therefore, requested to instruct the concerned officials to take necessary
actions to follow above for vendor registration scrupulously, after observing all

the formalities, please.

Thanking you.

Yours faithfully,

(1 Gandhi
Chief Engineer (Tech.)

Encl.:- As above.

Cfwcs to:

1. The Managing Director, GUVNL, Vadodara

2. The Director (Admin./ Tech/ Fin.), GUVNL, Vadodara

Copy to:
1. The GM (F&A /IT)/ CS (Legal), GUVNL, Vadodara

2. The CE (RTS & PM KUSUM), GUVNL, Vadodara
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-~ SOPFOR Vendor Registration System
ANNEXURE-A- FOR EMPLOYEE

STANDARD OPERATING PROCEDURE

FOR
VENDOR REGISTRATION SYSTEM-

GUJARAT URJA VIKAS NIGAM
LIMITED

GU/\,VIJNL

January 2024
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. SOPFOR VendorRegistration System |
% Purpose
For real-time status updates, increasing transparency for both vendors and employee.

+ Procedure
The System can be accessed at https.//vrs.guvnl.com. [For better resolution, please use
latest version of chrome/Firefox/edge browser].
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01: LOGIN

o Opening the above URL hitp://vrs.guvnl.com will open Login Page as below.

N, v
Select Company GUVNL

Enter Username

Enter Password

Captcha

Procedure:

Select your Company
Enter Eurja Username and Password.

Enter Captcha
Click on ‘Submit button.
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02: HOME

> o _— Isdcame ABHISHEK
GU}!jJN L L 0 imakiekiiekbie -Q@ W h i,
e 7

® This is the Home page of Vendor Registration System. We can navigate through desired
pages from Home page. Below are the Main Menu options.

O Home
O Reports
O Logout

® |n Side Bar Menu displays shows the status of the Application
® Status are as below.
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Admin Menu Approver/Scrutiny Menu

Enter App Number for Status

Enter App Number for Status @
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e 03: Payment Pending

Navigation:
Navigation Path: Home—>Payment Pending—> View Payment

Overview:
e Here, you can view the list of applications for which payments are pending

e The Status of your application is “Payment Pending;

Application List with status : - Payment Pending

15 Mew PGVCL UYL Test PAYMENT PENCING

n Heew PGRCL Tl PAYMENT PENDING
wBrev | Nextw
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04: Document Receiving Pending

Navigation:
Navigation Path: Home -> Document receiving Pending—> Receive Document

Overview:

When the vendor makes the payment, the status of the application changes to 'Document
Receive Pending.' The application will now appear in the 'Document Receiving Pending' tab.

I I %‘ — = — Wekome Admin
GU}!{NL | VEMDOR BEGISTRATION @ \.- h IML;'ﬁ

Application List with status : - Document Receive Pending

117 Hew DEvL DGCUHE DUCUMENT RECEIVE FENDLYG

nava ARE BOCUMENT RECET: WE FENDTNG.

Procedure:

® By clicking on ‘Receive Document it will display below form.

® Here, you can view the application along with the list of documents submitted by the vendor.

¢ You have to verify that all required documents are uploaded by the vendor by making
Receive Status to Green from Red.

« When you click on button “Receive Document” and If all the Receive Status are green then
Status of the application changes to “Document Verification Pending’.

o When you click on button “Receive Document” and If all the receive status are not green
then Status of the application changes to “Document Missing”
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05: Document Missing

Navigation:

Navigation Path: Home -> Document Missing->View

Overview:
Here you find the list of application which are in Document Missing” status. In Document
Receiving Tab when you click on button “Receive Document” and If all the receive status
are not green then Status of the application changes to “Document Missing”.

Entar App Numisr for Siatus

Application List with status ; - Document Missing

4 B PEWCL TEST PG FIRM DCCLMENT HISSING
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06: Document Verification Pending

Navigation:
Navigation Path: Home - Document Verification Pending—> Launch Workflow

Overview:

When all documents are successfully received by the company, the status of the application
changes to ‘Document Verification Pending’

: - v == Wik Admin
aupfiL D e v > B h o
EELTEE s

Application List with status : - Document Verification Pending

u7 Hew DEviL DGCoMP DACLMENT YERIFICATION PENDING
i New DGVCL ibb DGCLMENT VERIFICATION PENDING
3 ey DG ABE Corp

DOCLMENT YERIFICATIOR PENDING
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Procedure:
e By clicking on “Launch Workflow” it will display form.

| T
GugnyL een ecernanen | Cc PO W h
R

Temperarcry Appécaticn Number "7

[SHETEET)
{ddmnDGVELY}
|Proc User(DGVCLY)

Action

¢ You need to add a user from the 'Available Users' list to the 'Add Participant for
Workflow' list to designate individuals you want to send the application for scrutiny.

The application will move first to employee whom you added first in “Add Participant for
Workflow™.

o Note:-lt is advisable to add your name at the end

e Now, other employees (Scrutiny/Approver) can log in and access the vendor application for
scrutiny/approval. They will be able to see the screen shown below.
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GU}!]JNL ]l VENDOR REGISTRATION g
e T

Workflow Already Lanched

17 Tach Lser '2\124-0106 Ko v

Shiaw Frevicus Comments ...

17 Adrmin | i v

Your Application registered at company "DGVCL" with Temperarory Applicarion Nomber "117" ... Downlood FDF Now Dovmos Uploaded Document
ANNEXURE - 1T
VENDOR REGISTRATION APPLICATION FORM.
1. ) Nae of the Firm DGCOME
) Year of Establishment 1987
<) The dste of of ial prodcti 023-10-23
) PANTAN Nutber “AHUDPO257D Document]

Sub ClanseNo, einewty sdded vide amendment No. 3 dated 22,0817,

o After verification if you want to approve at your end then you have to enter “File Checked
Out Date” provide a “Comment” and select “Registration approved “ as “Yes”
¢ Once all employee select “Registration approved “ as “Yes” the status of application

changes to “Inspection Required”

During verification if employee want to raise any query then they have to add necessary
comment and select “Registration approved “as “No”. The status of the application now
changes to “Query”

Application List with status : - Problematic

{F e ENL fim: FROELEMATIC
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Application Numer ; - 12

Respected Sir Mzdam ABE Corp of ABE,
s i frst comment: with regitrabion ne - 11 This s final ulbimatum,
1 4. quer 2gebmliom W70 15000 piase comply within 7 davs.
Respards,
Team DOWOL

1 SAC s e second comment WA 12:2107 Howed

it i frst comment . 17044 . Homed
k) 560 this & first comment. with registration ng H-H IS Nt dloweg
2 I SED [ s 5 s2cand comment [ JTHHN 1N [ Bt Adgwezd
3 . 560 . his i el comment . W7 15T . omed

<c Home

¢ Once query is resolved by Vendor Now status of the application changes to “Issue
Resolved”

o Now you can recheck the vendor application.

Enarépp Nureber for Stabs

Application List with status  -Tssue-Resoved

n New DEVCL sbbpstid 155UE-RESCLVED
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07: Inspection Required

Navigation:
Navigation Path: Home = Inspection Required

Overview:
¢ Once application is successful verified the status of the application changes to “'Inspection
Required"”

Procedure:
When you click on the application you will see bellow screen.

wf VENDOR REGISTRATION @ vy ] “dm[“;::]‘
GU!‘r NL g ~ - _ ity

Eveut Inspection

Temperarory Application Mumber "7

Enmployee Nunsber of Officer who s going 10 perfomm imspections. |
Employes Name of Officer who i3 going to perform inspection

Tspection Plaming Date |
Actual Tnspection Date i=|
Upload Inspection Report Choose bl | N file chosen
Inspection Uhatcome Result —
if Result is 'Fail then observation thereof.

Payment Required 1o Re-Tnspect Factoey Works M w plil 8% GST

Action

¢ You can inform the Inspection Planning date, Name of the Inspector by saving the related
detail given in above form.

¢ Upon successful Inspection you have to fill mandatory details and upload Inspection Report.
Status of the application changes to “In Approval’.

¢ Upon unsuccessful Inspection you have to fill mandatory details and upload Inspection
Report, now status of Application changes to “Re-Inspection”.
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08: In Approval

Navigation:
Navigation Path: Home = In Approval—-> Action

Overview:
¢ In this step, you need to upload the approval of competent authority to generate Registration
No..Status of the application changes to “Registered”

Application List with status : - Tn Approval

[ ision } 11 [ L) UKL Tt 131 10 ApERCAAL
[ usiun } 111 Hews VL TEST 1N AFPROVAL

Application Number 13 ]
Putup Dt —
Approal Dt —
Approval No \

Upload Approval No file chosen

Generate Regestrafion No

QU}AQL Page 16 | 17




09: Registered

Navigation:
Navigation Path: Home > Registered

Overview:

e Here you can view the List of Registered application

© Application List with status : - Registered
o me wmTe mewm e sws
@ | PGVELI202401/123 New PGVCL FReadika and o REGISTERED
@ PGYCLI202310/110 New PGNCL PReliange Power REGISTERED
@ | PGVCLI202310/108 Hew PaNCL RCOK REGISTERED
@ FGUCLI202306/88 Hew L DIW REGISTERED
@ PGVCLI202308/84 New VL Radhica REGISTERED
PGYCLI202308/82 Hew POVCL Doshi ind REGISTERED
w PGYCLI202308/72 New PEVCL Marchal REGISTERED
@ PGYCLI202308/70 New PaVCL FIRM HAMETD REGISTERED
w PGYCL/202309/49 New PGVCL Test Firm 4% REGISTERED
@ PGYCL/202307/48 New PEVIL Test Firm 48 REGISTERED
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ANNEXURE-B-FOR VENDOR

STANDARD OPERATING PROCEDURE
FOR

VENDOR REGISTRATION SYSTEM

GUJARAT URJA VIKAS NIGAM LIMITED

GU}’VIJNL

January 2024
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% Purpose
For real-time status updates, increasing transparency for both vendors and employee.
« Procedure

The System can be accessed at hitps://vms.guvnl.com. [For better resolution, please use latest
version of chrome/Firefox/edge browser].
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01: LOGIN

¢ Opening the above URL http://vms.guvnl.com will open Login Page as below.

GU}, NL

WEVMS

Vendor Management System

Hello! let's get started

Abhishek

D Keep me signed in Forgot password?

How To Use. SOP Standard O

F

Logged Out.

Procedure:

® Enter Username and Password.
® Enter Captcha
® Click on ‘Sign button.
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Wed 17-01-2024 17:48
no-reply-vms@gebmail.com
VMS Login OTP 17/01/2024

To abhisheknair.guvnl@gebmail.com

944641 is OTP for sign in to GUVNL Vendor Management System.

This OTP is valid for 10 minutes only. Do not share it with anyone.

If you did not initiate this, please change your password to secure your account.

Team GUVNL.

uph

v MS

Vendor Management System

OTP Authentication.
Enter your e-mail OTP to Login.

Verify OTP

@Uy.l'/\lﬂ_
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Click On New Registration

Welcome

Reliance Industries
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02: SIGN UP

GU}!f/NL

eV MS

New Here, Want Ease OfF Doing Business ?
Unite With Us In One Step Sign Up.

Already have an account? Login
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. SOPFORVendorRegistrationSystem
03: HOME

GU}YfNL

® This is the Home page of Vendor Registration System. We can navigate through desired
pages from Home page. Below are the Main Menu options.
O Home

O New Registration

O Logout
® |n Side Bar Menu displays shows the status of the Application
® Status are as below.

Enter App Number for Status
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e 04: New Registration

Navigation:
Navigation Path: New Registration
Overview:

o The first step in creating an application is to select the company and your factory location.
Based on your choices, the system will determine the appropriate company for your
registration.

Procedure:

® By clicking on ‘New Registration it will display below form.

GungL S &1"3 e
N

Decide Company for Repgistration

Select ltems Foe: - ern Spacific 1o Discoms Exchuding 22 KN llem) v

Setect Factory Location : - v

Pet 33
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¢ Upon submission, you will be redirected to the application form. Your application will be
registered with the company "XXXXX" and assigned a Temporary Application Number,

which is XX.
e The Status of your application is “Draft’;

-

GUMJNL m'mvonﬂemsmmlou @ P>

Your ppeaion il e gt compan "UGVCLY itk Tempearr Aplcain umber 13 compleegourappesionhete.. i DUl 2 01
SIAGE 1

<< Final Submil >»
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05: Draft
Navigation:
Navigation Path: Home -> Draft

Overview:

« In this step, you need to complete the application by providing the required information and
uploading the relevant documents as instructed in the application form. Ensure that you fill
out all six stages before proceeding to the final submission.

Procedure:

® By clicking on ‘Draft it will display form.

GUﬂNL [vmoa REGISTRATION g@ 7

Your ppcaion ilbe gsendaf ompany"TGVCL it eperaneyAplcatin Nember "1 congt rou apcain b . Vi Do U S 01
SIAGE |

(¢ Fingl Submk »»
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Action

o Upon successful Final Submit status of Application changes to “Pending Payment”;
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06: Payment pending

Navigation:

Navigation Path: Home - Payment Pending—> Pay It
Overview:

e In this step, you need to do the payment.

Procedure:

e By clicking on ‘Payment pending it will display form.

GUL‘fNL VEMNDOR REQISTRATION
N
Tempsrariey Regritration Number 1=
Payment Amoust [
GSI[1S%) = ~en PR
Toal 198 R

Action

¢ Upon successful Payment status of Application changes to “Document Receiving
Pending”.

¢ Upon successful receiving of online documents by Company, status of Application changes
to “Document Verification Pending”.

e Upon unsuccessful receiving of online documents by Company, status of Application
changes to “Document Missing”.
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07: Document Missing

Navigation:

Navigation Path: Home - Document Missing

Overview:

¢ In this step, you need to re-upload the missing document if any identified by company.
Procedure:

By clicking on ‘Missing Document it will display form. It shows the list of missing documents.

Wekoae RIL
Laa O

GU}fﬂNL

Application Numer ; - 117

1 PAN - TAN No. (Rrtach zentified copy)

Uload issing Documents>>

Action

¢ Upon clicking on Upload Missing Document, you will be redirect to Application where you
can upload the said document and resubmit the application. Now status of Application
changes to “Document Receiving Pending’.

Upon successful receiving of online documents by Company, status of Application changes
to “Document Verification Pending”.

Upon unsuccessful receiving of online documents by Company, status of Application
changes to “Document Missing”.
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: ; .- = kame RIL
GU}!{NL [_ VENDOR REGISTRATION g—@ m h e KL
e .

Erit App Nirmer for Stakis

Application List with status : - Document Verification Pending

@ Hr e DGVCL | DECONE COCUMENT VERIFICATION PENDING

«Brey | Newts

o Upon successful Verification of online Application by Company, status of Application
changes to “Inspection required”.

¢ Upon unsuccessful Verification of online Application by Company, status of Application
changes to “Query”.
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08: Query
Navigation:
Navigation Path: Home - Query

Overview:

¢ |n this step, you need to take necessary action to resolve the query raised by company
during application and document verification if any.

Procedure:

By clicking on ‘Query—>View reported Problem it will display below form. It shows the list of
queries raised by the company.

VENDOR REGISTRATION @ =
J ( .

GungL |

Application Numer : - 117

I Tssle plese provide the detals of quaified Managerial empkayee in yaur company WM-0105 1712:07 liot Allowed

coHome  Take hchion >

Action

¢ Upon clicking on Take Action, you will be redirect to Application where you can upload the
said document and modify the submitted information and resubmit the application. Now
status of Application changes to “Issue Resolved”.

If all raised queries were resolve and is accepted by Company, then status of Application
changes to “Inspection required” else “Query”.
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09: Inspection Required

Navigation:
Navigation Path: Home - Inspection Required

Overview:

e On successful verification of application status of application changes to “Inspection
required”

¢ [f inspection is not yet planned you will get displayed following message.
Inspection planning yet not done.

¢ Else if Inspection is already planned then it will display below form

GU}!}JNL VENDOR REGISTRATION E ; @ \ .ﬂw”"

Event Inspection
Employes Number of Emploves who is gning to perform mspection 359
Employee Name of Employee who i going to perfonn inspection |3/

{uspection Plaming Date sds |
Aetual Inspection Date | ]
Upload Iospection Report

[nspection Outcome Result yet fo Lnspest

if Result is Fil' then observation thereof

Action

e |If Inspection get Pass then status of application changes to “In Approval”
e If Inspection get Failed then you have to pay Re-Inspection Charge
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10: Re-Inspection Charge Payment

Navigation:

Navigation Path: Home = Re-Inspection charge payment

Overview:

¢ In this step, you can view the Inspection report and do the payment for the re-inspection.
Procedure:

On clicking on ‘re-Inspection charge payment - Report It will display inspection report.

On clicking on ‘re-Inspection charge payment ->Pay Charge. It shows the charges required to
pay for re-Inspection.

GugnyL ﬂ Yeneon neciernarion o SIS > mﬁ -
T

Enter App Number for Stanis

Application List with status : - Re-Inspection Charge

y Change 17 Hew DGVCL DGCOMF RE-INSPECTION CHARSE
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Continue

Back to Payment
Reciept No. VRS0000034 Transaction Ref No. ZIC51658075195
Transaction Date 2024-01-06 10:57:32 [Transaction Status Success
AppNo/Temp Reg.No Firm Name Transcation A t(Rs.)
VRS117/117 DGCOMP 1.18
Total Amount(Rs.) 1.18
Print Receipt

Action

e |f Payment Successful then status of application changes to “Re-Inspection”

« If re-Inspection get Failed then you application get disposed.
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11: Re-Inspection

Navigation:
Navigation Path: Home - Re-Inspection Report
Overview:

e Here you can able to view the application which is in re-Inspection status.If your re-
Inspection get Failed then you application get disposed else it was send to competent

authority for Approval.

e .,

Application List with status : - Re-Tnspection Report
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12: In Approval

Navigation:
Navigation Path: Home —In Approval
Overview:

¢ Here you can able to view the application which is in Approval status. Once approved
registration will generate.

[ VENDOR REGISTRATION

GU}}’fNL

Sl © Application List with status : - In Approval

11 Hew FiEvCL GLVHL Test 131 IN APRROVAL

11 Hew FEWCL TEST IN APPROVAL
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13: Registered

Navigation:
Navigation Path: Home > Registered

Overview:

e Here you can able to view your registered applications.

e Home —>Registered—>View Approval Here you can view and download your approval letter.
e Home > Registered->View Here you can view and download your application.

W eee———— e L
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Enter App Number for Status.

Application List with status : - Registered

DEVEL/ 202312112 ew DEVEL Marchal REGISTERED
PRVCL/207310/110 Haw PRI Redancs Pamer HEGISTERED
PCVCL/Z02310/100 Haw PGVLL RCOM RECISTERED

PGWCL/202309/89 Haw PEVEL oW BEGISTERED
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